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1. O0mue moJioKeHust

1.1. Hacrosimee [lonoxenue 00 3JIEKTPOHHOM KIJIACCHOM >KypHaje (nanee —
[Tonoxenue) pa3zpaboTaHO HA OCHOBaHUM JCHCTBYIOIIETO 3aKOHOJATEIhCTBA
Poccuiickoit ®enepanii 0 BEICHHM JOKYMEHTOOOOpOTa M yuyeTra Yy4ueOHO-
MeIarornuecKoi 1esITeIbHOCTH:

» OenepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «0O6 oOpa3zoBaHuu B
Poccniickon ®@enepanumy;

» OenepanbHoro 3akoHa Poccuiickoit @enepauun ot 27.07.2006r Ne 152-03
«O mepcoHaNbHBIX JAHHBIX;

» ®enepanibHOTO 3aKkoHa Poccuiickoir @eneparuu ot 27.07.2006 Ne 149-D3
«O0 uHdopmanuu, THGOPMAILIMOHHBIX TEXHOJIOTHIX U O 3alIUTe HH(POPMALIUI)

 [IpukazoM MuHHUCTEpPCTBA 3/IPABOOXPAHCHUSI U COLMAIBHOTO Pa3BUTHS
Poccuiickoii ®@enepaunn or 26 aBrycra 2010 roma Ne761 «OO0 yTBepkaeHHH
Enunoro  kBanm(UKalMOHHOTO  CIPABOYHUKA JIOJKHOCTEH  PYKOBOJMUTEIIEH,
CIELIUAIMCTOB U clyxXammx», pazaen «KpanupukalvoHHbIE XapaKTePUCTHUKU
JOJDKHOCTEH pabOTHUKOB 00pa30BaHMUS .

1.2. Dnextponnsiii xxypHan (3XK) sBisercss TocyIapCTBEHHBIM HOPMATHUBHO-
(UHAHCOBBIM JIOKYMEHTOM M BEJEHHUE €ro 0053aTeNbHO IS KaXIOTO YYUTEs U
KJIACCHOTO PYKOBOJIUTES.

1.3. DAEKTPOHHBIM KJIACCHBIM >KyPHAJIOM HAa3bIBAECTCS KOMILUIEKC MPOTrPAMMHBIX
CPE/ACTB, BKJIIOUAIOIINM 0a3y TaHHBIX U CPEICTBA IOCTYyMa K HEMl.

1.4. DneKTpOHHBIN KJIACCHBIN KYPHAJ CIYKUT JJIs1 PELICHUS 3a7a4, OMUCAHHBIX
B I1. 2 Hactosiuero [lomoxenus.

1.5. Hacrosimee IlonmokeHne ycTaHaBIMBaeT €auHbIE TPEOOBAHMS 110 BEICHUIO
AJIEKTPOHHOTO KypHaja YCIeBaeMOCTH/ SJEKTPOHHOTO JTHEBHHKA OOyYaromierocs
(OXK/2][1), ompenenser TMOHATUSA, IIeJU, TPEOOBAHMS, OpPraHU3AIMIO U paboTy
AEKTPOHHOTO KiaccHoro xkypHania MBOVY «COIIl Ne 4 c. Toncroit-FOpt» (nanee —
1IKoJa, o01eo0opa3zoBaTesibHasi OpraHu3alusl).

1.6. DONEeKTpOHHBIN JKYpHAI [IOJDKEH TMOJICPKUBATHCS B  AKTyaJlbHOM
COCTOSIHUHU.

1.7. Tlonb3oBarenssMu 3JIEKTPOHHOTO >KypHaja SBISAIOTCA: aJIMUHUCTpaIUs
IITKOJIBI, YYUTEIS, KITACCHBIC PYKOBOJIUTEIH, O0yUYaIOIIHUECs U POIUTEIH.

1.8.  DnexkTpoHHBI  JKypHaJI  SIBISETCS  YacThlo  MH(POPMAIMOHHO-
00pa3oBaTeIbHON CUCTEMBI IIKOJIBI.

1.9. B cinyudae HeBbInoaHEeHUsT JAaHHOrO IlonokeHus aaMUHUCTpaALUA
oOpa3oBaTeIbHONM OpraHM3alMi HMMEeT TMpaBO HajaraTh JUCHUILUIMHAPHbBIC
B3bICKAHUS B YCTAHOBJIEHHOM JICUCTBYIOLIMM 3aKOHOJATEIbCTBOM MOPSJIKE.

2. 3agaum, pemaemMbie ¢ NOMOIIBIO 3JIEKTPOHHOT0 KJIACCHOI0 KypHAaJia



INeKMPOHHBLLL HCYPHATL UCNOTILIYEemCsl OJisl PEeULeHUsl CIe0VIOWUX 3a0ay.

2.1. XpaHeHue TaHHBIX 00 YCIIEBAaEMOCTH U MOCEUIAEMOCTH 00yUYarOLIUXCA.

2.2. BeiBog wuHpopManuu, XpaHsmelcs B 0a3e JaHHBIX, Ha OyMaKHBIH
HOCUTENb 11 OPOPMIIEHUS B BHJIE€ JOKYMEHTa B COOTBETCTBUU C TPEOOBAHUAMHU
POCCHIICKOTO 3aKOHOJATENbCTBA.

2.3. OnepatuBHBIA JOCTYN K OLEHKAM 3a BECh MEPUOJ BEICHUS >KypHala IO
BCEM IIpEMETaM B JH000€ BpeMs.

2.4. ABTOMaTM3amus CO3JaHUA NEPUOJUYECKHMX OTUETOB YUHUTENIECH H
aAMUHUCTPALIAH.

2.5. CBoeBpeMEHHOE HMH(QOPMHUPOBAHUE  POAMUTENECH MO  BOIpocam
YCIIEBAEMOCTH U MOCEIAEMOCTH UX JETEH.

2.6. KoHTponb BBINOJHEHHUS OOpa30BaTENIbHBIX MPOrpaMM, YTBEPKICHHBIX
y4€OHBIM TUTAHOM Ha TEKYIIUI y4eOHBIN TO/1.

2.7. Co3nanue enuHOM 0a3bl KalE€HIAPHO-TEMATUYECKOIO IUIAHUPOBAHHUS IO
BCEM y4e€OHBIM MIPEAMETAM M MMapaJUIEIIsM KJIaCCOB.

2.8. Co3aHue u peanu3anys IUCTaHIIMOHHBIX y4eOHBIX KYpPCOB.

2.9. Coznanue nopthoaruo o0ydaronuxcs, earoroB.

2.10. CozpmaHue ycioOBMM A JUCTAaHIMOHHOTO  KOHCYJIBTHUPOBAHMS
3a00JIEBIINX OETEH.

2.11. Pa3paboTka 1 IpOBEIEHUE TUATHOCTUYECKUX U TECTOBBIX paldOT C LIEIbIO
MPOMEKYTOUYHOTO U UTOTOBOTO KOHTPOJISI.

2.12. ABromaTu3auus CO3JaHWS NPOMEXYTOYHBIX M HTOTOBBIX OTYETOB
YUHTEJIEH-TIPEIMETHUKOB, KJJACCHBIX PYKOBOJIUTENEH U aIMUHUCTPALIUN.

2.13. OOGecneyeHne BO3MOXKHOCTH TMPSMOTO OOIIECHUS MEXIY YUUTEISIMH,
aJIMUHUCTpAllUEN, POOUTENSIMU U OOYYarOIIMMHCS BHE 3aBHCHUMOCTH OT HX
MECTOMOJIOKECHHUS.

3. IIpaBuia ¥ NOPAAOK PadOTHI € ITEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. MnxeHep Mo KOMMBIOTEPAM yCTaHABIMBAET MPOTPAMMHOE OOECTeueHue,
HeoOxoauMoe 1Jig pabOThl AIEKTPOHHOTO KypHasia, U oOecreuynBaeT HajJiexaliee
GyHKIIMOHUPOBAHUE CO3IaHHON MTPOTPAMMHO-AIIIAPATHON CPEIBI.

3.2. [lonb30BaTenu NOAYYaroT PEKBU3UTHI IOCTYIA K 3JIEKTPOHHOMY KYPHAIY B

CJICAVYIOMICM ITOPAAKE:
'y‘H/ITeJ'IH, KIIACCHBIC PYKOBOJAMWTCIIM, aIMHUHHCTPALUWA ITOJIYy4YarOT PCKBU3UTHI

JocTymna y anMuHucTtparopa K.
* Pomutenn u oOydwaromiyecsi caMOCTOSITEIBHO PETHCTPUPYIOTCS B CHCTEME
AJIEKTPOHHBIN KypHaAJ/3JIEKTPOHHBINA THEBHUK (DXK/D]T).



3.3. KnaccHble pyKOBOJUTEIN CBOEBPEMEHHO 3aIOJHSIOT KYyPHAI U CIEIAT 3a
JIOCTOBEPHOCTBIO JIaHHBIX 00 OOYyYaromMXCs M UX POJUTENSAX B COOTBETCTBUU C
MHCTPYKIHEH.

3.4. Yuutens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JlaHHblE 00 Y4YeOHBIX
nporpaMMax M HMX TPOXOXKIEHUH, OO0 YCINEBaeMOCTH U  IOCEIaeMOCTU
oOyJarouxcs, JOMaIHUX 33JJaHUsIX B COOTBETCTBUU C MHCTPYKIIMEH.

3.5. 3amecTuTenu nupekropa mKoJbl mo YBP ocymiecTBiaser nepuoanyeckuii
KOHTPOJIb 3@ BEJACHUEM DJIEKTPOHHOTO KXYPHAJIA, CONEPKALIMN MPOLEHT y4acTHUs B
padoTe, IpoLeHT O0yyaroUMXcs, He MMEIOIIMX OLICHOK, MPOLEHT 00y4aroIuxcs,
MMEIOLINX OJHY OLIEHKY, 3alliCh JOMAILIHETO 3a/1aHusl, y4eT IPOHAEHHOTO yueOHOro
Marepuana.

3.6. Pomutenn u oOywarougecs MMEKOT AOCTYH TOJBKO K COOCTBEHHBIM
JaHHBIM UM HUcnodb3yloT OX/DJ[ s ero mpocMoTpa B COOTBETCTBUM €
WHCTPYKLMEN.

4. IIpaBa, 0013aHHOCTH

4.1. Ilpaga:

4.1.1. Bce mosp30Barenyn MMEKOT MPABO JOCTYINA K 3JEKTPOHHOMY KypHAIY
€XXETHEBHO U KPYTJIOCYTOYHO.

4.1.2. Bce nmonb30BaTeNn UMEIOT IPABO HA CBOEBPEMEHHBIE KOHCYJIBTALMU 110
BOIIPOCAaM pabOThI C 3JIEKTPOHHBIM KYPHAJIOM.

4.1.3. Ilo pe3ynpTrataM MNPOBEPKH AAMUHUCTPATOP, YUHUTENS W KIACCHBIC
PYKOBOJIUTENM BIPABE PACCUUTHIBATH HA MPEMUAIBHOE BO3HATPAXJACHHUE IO UTOTaM
y4eOHBIX TTEPUOJIOB.

JIMpEKTOp NIKOJIBI UMEET NPABO:

* Haznauath COTpYAHMKOB IIKOJbl Ha HWCIOJHEHUS O0Os3aHHOCTEH B
COOTBETCTBHHM C JAHHBIM MOJIOKEHHUEM;

* O003Ha4aTh TeMbl sl OOCYKIEHHMsI, Kacaroluecs y4eOHO-BOCIUTATEIbHOM
NesATEIbHOCTH, U TIPOLIECCa YIIPABJICHHUS ILIKOJIOM;

* [IlyGnukoBaTh NpHKa3bl W TOJOXKEHUS, W3/1aBaeMble B WIKOJIE, B pas3fele
«JlOKyMEHTBD.

3amecTuTenb qupekropa no YBP nmeet npago:

* [lomydath CBOEBpPEMEHHYIO WHIWBHUIYAIbHYIO KOHCYJBTAIUIO MO BOMpPOCAM
paboThI C BIEKTPOHHBIM KYPHAJIOM;

* O06cyxmaTh OOy  TeMy, KacawIlylcs  y4eOHO-BOCIUTATEIbHOU
JeSITEIbHOCTH, U TIPOIlecca YIpaBIeHUS MIKOIOH;

» BecTu TU4HOE AJIEKTPOHHBIE TOPTHOIHO.

AnmvunuctpaTtop o 9XK/I]/1 uMeer mpano:




* O0CcyxnaTh  JIOOYH0  TeMy, KacalwIlylocs  Y4eOHO-BOCIUTATEIHLHOM
JESTEIILHOCTH, U TIPOIIecca YIPaBICHUS IIKOJIOH;

* CocTaBsATh MPEJCTABICHUE TUPEKTOPY IIKOJIY HA MPEMUPOBAHUE YUHTENeH
0 pe3yJIbTaTaM padOThI C AIEKTPOHHBIM KYPHAIIOM.

HHxeHep 1Mo KOMIIbIOTepaM UMEET MPaBo:

*«O0CyXnaTb © BHOCUTh MPEMIOKEHHUS [0 YIYYIIEHHIO padOThl C
AJIEKTPOHHBIM KYPHAJIOM U JTHEBHUKOM.
ThIOTOp MMEET MPaBo:

* O0CyXnaTh Y BHOCUTH MPEMJIOKEHHUS IO YIYYIIEHHIO paboThl C
AJIEKTPOHHBIM KYPHAJIOM U JTHEBHUKOM.
Yuutenb-npeIMETHUK UMEET MIPaBo:

 [losiydaTb CBOEBPEMEHHYIO KOHCYJbTAallMIO [0 BOMpOcaM padoThl ¢
AIIEKTPOHHBIM KYPHAIIOM;

* DopMUpOBaTL  CBOM  DJIEKTPOHHbIE  y4ye€OHBIE  KYypChl,  UTOTOBBIE,
MPOMEKYTOUHBIE M KOHTPOJIbHBIE TECTOBBIE PAOOTHl M HCIOJIB30BATh WX TIIPHU
MIPOBEJCHUU YPOKOB;

* O0cyxnate  JOOyI0  TeMy, Kacalllylocs  y4eOHO-BOCIUTATENbHOM
JEATEIIbHOCTH U MpolLiecca YIPaBICHUS IIKOIOM;

*«O0CyXaTh Y BHOCUTh MPEMJIOKEHHUS [0 YIYYIICHHIO padOThl C
AIIEKTPOHHBIM KYPHAJIOM U THEBHUKOM;

* [Ipy cBOEBpEMEHHOM, MOJHOM M KaUYE€CTBEHHOM 3arlOJHEHUHU 3JIEKTPOHHOTO
XKypHaia (OpMHUpPOBATH OTYETHI MO paboTe B 3JIEKTpOHHOM Buje: KanenmapHo-
TEMaTU4YeCKoe TUIaHupoBaHue; MTorm ycrneBaemMocTu O TpEeAMETY 3a Yy4eOHBIi
nepuos; OT4eT yuyuTeNS-PEeIMETHUKA [0 OKOHYAHWUU YYEOHBIX TEPHOJIOB H
UTOTOBBIM;

» Co3ntaBath ¥ MyOJIMKOBATh OOBSBIICHUS HA AJIEKTPOHHOMN JOCKE OOBSBICHUN;

* BecTu TM4HOE 27EKTPOHHOE TOPTHOIHO.

KiaccHbIN pyKOBOAUTEIb UMEET MNPABO:

 [Toiyyatb CBOEBPEMEHHYI0 KOHCYJIbTAallMIO IO BOIpocaM paboThl ¢
AJIEKTPOHHBIM >KYPHAJIOM;

* O6cyxnaTh  JIOOYH0  TeMy, KacawIlylocs  Yy4eOHO-BOCIUTATEIHHOM
NEATEIbHOCTH U MpoLiecca YIIPaBIEHUS IKOJION;

* [Ipy cCBOEBpEMEHHOM, ITOJIHOM U KA4YE€CTBEHHOM 3allOJHEHUU JIEKTPOHHOIO
KypHaja yYHUTEISIMU-TIpEAMETHUKaMH (OPMHUPOBATH OTYETHl 1O padore B
aNeKTpoHHOM  Buae: OTdyeT o0 mocemaeMocTd  kiacca (10 Mecsam);
[IpeaBapuTenbHbI OTYET KJIACCHOTO PYKOBOAMTENSA 3a y4yeOHbId mepuop; OTuer
KJIACCHOTO PYKOBOAMUTENS 3a yueOHbI mepuop; Mroru ycmeBaemocTd Kiacca 3a
yueOHbIl nepuoj; CBoHAS BEJOMOCTh yueTa yCIeBaeMOCTH 00yUaroluXcsl Kacca;
CBoJiHas1 BEIOMOCTh Y4Y€Ta MOCEIAaeMOCTH.



» ®opmupoBaTh Tipu HeoOxomumoctu «HH(DOpManmoHHOE MHCHMO IS
poautenein» B OyMaXHOM BHJIC€ JJIs1 BKJICUBAaHMS B OOBIYHBIA JTHEBHHUK
oOyyJaroierocs;

» Co3naBath U MMyO0IMKOBaTh OOBSIBICHUS HA DJIEKTPOHHON JTOCKE OO0BSBIICHHM;

* BecTu TM4HOE 3IEKTPOHHOE TOPTHOIHO.

4.2. O0s13aHHOCTH:

JIMpeKkTOp OpraHu3alvy, OCYIISCTBISIONIYIO O6D330BEIT€JIBHVIO ACATCIBHOCTD,

00s13aH:

* Pa3pabaThiBaTh W yTBEPXKJaThb HOPMATUBHYIO M UHYIO JOKYMEHTAIUIO
oOpasoBaTeIpHON opraHu3aiuu 1o Beaenuro IK/D/1;

* Ocy1ecTBIATh KOHTPOJIb 3a BegeHueM D2K/J]1 ue pexe 1 paza B ueTBEpTh.

* Co3ziath Bce HEOOXOAMMBIE YCIIOBHS JIJIsl BHEAPEHUS U 0OecrieueHus: paboThl
AJIEKTPOHHOTO KypHalla B Y4€OHO-BOCIUTATENBbHOW MAEATEIBHOCTH W TIpoIiecce
YIPaBJIEHHUS MIKOJIOW;

* [IpenqycmaTpuBatTh JCHE)KHOE BO3HATPAXKICHHUE YUMTENEH M KIIACCHBIX
PYKOBOJAMTENIEH B Cllydae JIOJDKHOTO HCIIOJHEHHS TPaBWI U TMOpsAKa paboOThI C
AJIEKTPOHHBIM JKYPHAJIOM TMPU HAYUCICHUU MPEeMUU (CTUMYIUPYIOIIMX BBIIIIAT), C
Y4€TOM UX Harpy3ku rnpu paboTe ¢ CUCTEMOM.

3amectuTenu qupekropa no YBP 00s13aHbL:

* COBMECTHO C APYTUMHU aAMHUHHCTPATUBHBIMU COTPYJIHUKAMU pa3pabaThIBaTh
HOPMAaTUBHYIO 0a3y y4eOHOU nearenbHocTH Jyist BeaeHus DXK/DJ1 nis pazmeneHust
Ha caiite 00pa30BaTEIbHON OpraHU3aluy;

» ®opMHUpOBaTh PACIIUCAHUE 3aHATUN 10 KJlaccaM, YYHUTENsIM U KaOWHETaM B
Havane yueOHoro roxaa. Ilpm HeoOXOOUMOCTH TPOBOAUTH KOPPEKTHPOBKY
pacrucaHus;

* [IpoBepaTh  HanmuuWe  KaJICHAAPHO-TEMATHYECKOTO  IUIAHUPOBAHUSA B
AJIIEKTPOHHOM JKypHAJI€ IIKOJIbI y yYWUTENed MPEIMETHUKOB A0 Hayaja y4eOHOro
roja;

* KOHTpOIMpOBaTh CBOEBPEMEHHOCTh 3aIOJIHEHHSI AJIEKTPOHHOIO JKypHala
YUUTEISIMU-TIPEAMETHUKAMH M KJIACCHBIMU PYKOBOJUTEISIMU € MOMOIIIBbI0 «OT4yeTa
0 JIOCTYTIE K KJIIACCHOMY KYpHAaIIy»;

» Co3ntaBath ¥ IMMyOJIMKOBATH OOBSBIICHUS HA DJICKTPOHHOU TOCKE OOBSIBICHHI O
BPEMEHU W MECTE KJIACCHBIX COOpaHMWil, M3MEHEHUSAX B PACIHCAHUU H JIPYrou
ONepaTUBHOM MH(MOPMAIUU IJIs yUuTenel, O0ydaromuxcs U pouTenei;

* AHaNM3UpOBaTh JaHHBIE MO PE3yIbTATUBHOCTH yU4E€OHOU AESITENBHOCTH U MPU
HEO0OXOUMOCTH (HOPMUPOBATH HEOOXOJUWMBIC OTUETHl B OyMaXHOM BHJIE TIO
OKOHYaHUIO YYEOHBIX MMEPHOIOB.

Anmunuctpatop no XK/D]J1 o0s3aH:

» OpranuzoBath BHeApeHne DXK/D/;




* PazpaboTath COBMECTHO C aJIMUHUCTpALIMEN LIKOJIbI, HOPMATUBHYIO 0a3y Mo
BeneHuto DXK/D/1;

» ObOecreunTh BCEX MOJB30BATENCH PEKBU3UTAMH JOCTyNa K JJIEKTPOHHOMY
KypHay. Bectm 0a3y JaHHBIX TMOJNB30BaTeNieli M CTaTHCTUKY pabOTHl ¢
AIIEKTPOHHBIM JKYPHAJIOM;

* KoutponupoBate paboTy C JJIEKTPOHHBIM >KypHaJOM BCEX YYaCTHHUKOB
00pa30BaTeNbHON ACSITENPHOCTU: aJAMUHUACTPALNU, YIUTENEH, 00yJaromuxcs U uX
poauTenen;

» ObOecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIlMIO TIO0 BOMpOcaM paboThl ¢
AIIEKTPOHHBIM JKYPHAJIOM;

* [I[poBOUT,  TIKOJBHBIE  CEMUHAPHl, HAMPABICHHBIE HAa  HU3Y4YCHHE
BO3MOYKHOCTEH 1 c11ocOO0B pabOThI C 3JIEKTPOHHBIM KYpPHAJIOM;

 [lonnepxuBaTh CBSI3b C POJUTEISAMH W OCYHIECTBIATH HEOOXOAUMBIE
KOHCYJIBTAIIMH 110 BOTIPOCAM TMOAKIIOUEHUS M paOOTHI C AIIEKTPOHHBIM JKYPHAIIOM

* PazMemniaTh Ha HIKOJIBHOM CalTe HOPMAaTMBHO — IPaBOBBIC TOKYMEHTHI IO
BeacHuo DXK/DI;

* PazMeniath Ha caiiTe 001eoOpa3oBaTeIbHOM OpraHu3aluyd UHCTPYKIUIO IO
padore ¢ DX/JDJ nns y4eHUKOB, poauTENel (3aKOHHBIX MPEICTaBUTENECH),
MIEaroroB.

WHxeHep o KOMIbIOTEpaM 00s13aH:

* ObecnieunTh MepHI 10 OecnepeOOHHOMY (PYHKIMOHUPOBAHUIO 3JEKTPOHHOTO
XKypHaJIa;

* KonTponupoBath paboTocrnocoOHOCTh cuctembl DK/ /1;

* OCyIIeCTBIATh CBSI3b CO CIY>KOOM TEXHMUYECKOW MOJIEPKKH pa3paboTyuka
DX/D/;

* OnpenensaTh TOYKM HKcruryatanuu XK/DJ[ (B ciiydae HEZOCTaTOUHOM
TEXHUUYECKOUN OCHAIIEHHOCTH 00pa30BaTEILHON OpraHu3allii).

ThI0TOp 00s13aH:

* OpranuzoBath BHeApeHre XK/ B 00pa3oBaTebHON OpraHU3alINH;

* PazpaboTaTh COBMECTHO C aJIMUHUCTpALMEN LIKOJIbI, HOPMATUBHYIO 0a3y 1o
BeaeHuro DXK/DI;

» O0OecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAllMIO MO BOMpocaM paboThl ¢
AIIEKTPOHHBIM >KYPHAJIOM;

* [I[poBOINTH,  MIKOJMBHBIE  CEMUHApPHI, HANpaBICHHbIE HAa  W3YYCHHE
BO3MOYHOCTEH 1 cr1oco00B pabOThI C AJIEKTPOHHBIM KYPHAJIOM;

* PazMemnaTh Ha IIKOJILHOM CaiTe HOPMAaTHBHO — IPaBOBBIC TOKYMEHTHI IO

BeaeHuro DXK/DI;



* PazMeniath Ha caiiTe 001eo0Opa3oBaTeNbHOM OpraHU3aluyd WHCTPYKLHUIO IO
pabdore ¢ DXK/DJ nns y4eHUKOB, poauTeNnel (3aKOHHBIX MPEICTaBUTENEH),
MIE1aroroB;

» ObecreunTh Mephl MO OecriepeOoHOMY (PYHKIIMOHUPOBAHUIO AJIEKTPOHHOTO
KypHama;

 Kontponupoate paboTocrnocoOHOCTh cuctembl DK/ /1;

KitaccHbIN pyKOBOAUTENb 00s13aH:

* [Ipoxonute 0Oy4YeHHs Ha IIKOJBHBIX CEMHUHApax, HalpaBICHHbIX Ha
U3y4EHUE IPUEMOB PA0OTHI C 3JIEKTPOHHBIM KYPHAJIOM;

* 3al0JIHATh U CIEIUTh 332 aKTyaJIbHOCTBIO JaHHBIX 00 OOYYarolIuXcs CBOETO
KJj1acca M UX pOJIUTEIAX;

* KOHTpOIMpOBaTh CBOEBPEMEHHOE (€KEHENETBbHOE) 3aM0THEHUE 0a3bl JaHHBIX
OXK/D1 00 oOyyaromuxcss YYUTEISIMU-TIPEIMETHUKAMU; BECTH MOHHUTOPHUHT
YCHEMIHOCTH 00y4YEeHHUS;

* IHCTpYKTHPOBaTh 00YYAIOIUXCS U UX POAMUTEIEH IO BOIPOCAM PETUCTPALluU
B DXK/D]1;

* OpranuzoBaTb  cOOp  KOMIUIEKTa  JOKYMEHTOB 1O  OOECHEYEHHUIO
3aKOHO/ATEIbHBIX TPEOOBAHUH O 3aIUTE EPCOHATIBHBIX TAHHBIX;

* BHOCUTB B 3JIEKTPOHHBIN KypHal (DaKThl IPOIYCKa 3aHATHI 00y4aronuMuUcs
10 YBAKUTEIbHON NPUYNHE;

* E>xkxeHeleNTbHO KOPPEKTUPOBATh BBICTABICHHBIC YUUTEISIMU MPEIMETHUKAMU
(bakThl MPOITyCKa 3aHATUI 00y4arOIIUMUCS;

* OnoBewaTh pPOAMTENECH HEyCHEBaIUX O0yJyaroumxcs, o00ydJaromuxcs,
IIPOITYCKAOUINX 3aHATHS 110 HEYBaKUTEIbHON PUYUHE;

*[IpoBonuTe 0OydyeHHE [UIsI YYEHHUKOB M pOAMTENECH  (3aKOHHBIX
npeAcTaBUTENEH) 1o padore ¢ IK/D/;

* OpranuzoBath OOMeH wuHpOpMaLUEH ¢ OO0ydYaIOUIUMHUCSI U POAUTEISIMU
(3aKOHHBIMU NPEJICTABUTEIISIMH );

* OCyIIECTBIIATh KOHTPOJIb IOCTYIA POAUTENEH U O0OYUAIOIINXCS.

Yuurenp-npeIMETHUK 00sI3aH:

* [Ipoxonmute 0Oy4YeHHST Ha MIKOJIBHBIX CEMHHApax, HAMpaBJICHHBIX Ha
W3Y4YCHHUE IPUEMOB Pa0OTHI C DJIEKTPOHHBIM KYPHAJIOM;

* 3aN0JIHATH AJIEKTPOHHBIN )KypHaJl HEIOCPEACTBEHHO HA YPOKE UM OTCPOUYEHO
HE TO37Hee YeM Yepe3 2 Jaca IMOcCjie OKOHUYAHMS 3aHATHN 00Yy4YaroIIMXcs Kaxaoro
JTHS B TOUKax 3kcruryataruu 90XK/9/1;

* ExxeTHEBHO 3amOJIHATH JAHHBIE 110 JIOMAIITHUM 3aJIaHUSIM;

» CucTeMaTuuecK TMPOBEPATh U OIEHWBATH 3HAHUS OOYYAIOIIMXCS, a TaKKe
OTMEYaTh MOCENIAEMOCTh B 3JIEKTPOHHOM KypHAJIE;



* icnpaBieHMe OTMETOK M BBICTABJIEHUE OTMETOK «3aJHUM YHCIOM)
3anpenieHo.

*B 1-x kmaccax oOyyeHue Oe30TMeTOUHOE, JgomaliHue 3anaHus B DXK He
3aMKMCBIBAIOTCS, OCYIIECTBIISICTCSl 3alOJHEHUE TEM YPOKOB, yUeT IMOCEHIaEMOCTH,
JNBI)KCHUST OOy4Yaroluxcs, OOIICHUE YYUTEIS C POAUTENISIMU  (3aKOHHBIMHU
IPEICTABUTEIISIMH ).

o JInsi oOBEKTUBHOM arTecTanuu OOydYalolUXCs 3a YeTBEPTh M YUYEOHBIN TOA
HEOOXOJMMO HAJMYUE HE MEHee TpeX OTMETOK (mpu 1-2-9acoBoi HeNeTbHOU
y4eOHOM Harpyske 1o MpeaMeTy) u 6osiee (mpu ydeOHOM Harpyske 0osiee 2-X 4acoB
B HEACNI0) C 00s3aTeNbHbIM YYETOM KauecTBa 3HaHMA oOydyaromerocs IO
MMCbMEHHBIM paboTam;

*B ciydae npoBeleHHs MUCBMEHHBIX KOHTPOJIBHBIX padOT, MpoBEpKa padoT
YUUTEJIEM M BBICTaBJI€HUE OTMETOK B XK oOCylecTBIsieTCs B  CPOKH,
IPETyCMOTPEHHBIE HOPMAMHU IPOBEPKU MMCbMEHHBIX padoT;

*B ciywyae Hamuuus y 0O0ydYaromlerocsi CHpaBKU-OCBOOOXKIEHHS OT YpPOKOB
(Gu3nyeCKol KynbTypbl, OLEHUBAIOTCS IMOJOXKHUTEIBHO TEOPETUUYECKHE 3HAHUS I10
IIPEAMETY. 3alHUCh «OCB.» B JKypPHAJIE HE JOITYyCKAETCS;

* OTMETKH 32 YeTBEPTh U YUEOHBII IO/l BBICTABISAIOTCA B CTOJIOLE, CAEAYIOLIEM
HEIMOCPEICTBEHHO 32 CTOJIOLOM JaThl OCIETHETO YPOKA;

* BBICTaBISATh UTOTOBBIE OLICHKM OOYyYaroUIuXcsl 32 YETBEPTh, MOJYTrOAME, O,
HK3aMEH U UTOTOBBIE HE IO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M MO IIKOJE IO
3aBEepILIECHUN y4eOHOTO EPHOJA;

* [Ipy HEOOXOAMMOCTH OIOBEIIATh POJUTENICH HEYCHEBAIOIUX 00y4aroIuXcs,
o0yJaroumxcs, MPONyCKaroIINX 3aHATUS;

* Jlo Hauana yueOHOro rojia co3farh KaJlleHIapHO-TEMaTUYECKOE MJIaHUPOBaHUE
U BHEJPUTHb €ro B DJEKTPOHHBIM >xypHan. KoinyecTBO yacoB B KaJleHAApHO-
TEMaTUYECKOM IIJIAaHUPOBAHUU JTOJKHO COOTBETCTBOBATH YUEOHOMY ILIAHY;

*Bectu Bce 3amucu MO BCeM Y4YeOHBIM MpeaMeTaMm (BKJIOYas YpPOKH IO
MHOCTPAHHOMY $I3bIKY) Ha PYCCKOM SI3bIKE C O0S3aTENIbHBIM YKAa3aHUEM HE TOJIbKO
TEM YPOKOB, HO Y TEM 3aJaHUil 0 YPOKY;

* OnpenenuTh COCTaB MOArPYII COBMECTHO € KJIACCHBIM PYKOBOJUTENEM, MPU
JICJICHUU KJlacca MO MPEAMETY Ha MOATPYHIbl, U COOOMIUTH aJIMUHUCTPATOPY IO
OX/2/1. 3anucu BeCTH HHAUBUAYATBHO KaXKIBIM YUYUTENIEM, BEAYIIIUM MOATPYIIITY;

* Ha cTpanuiie 3MeKTpOHHOTO XypHana «TemMbl YpOKOB W 3aJaHUs» BBOJIUTH
TEMY, U3yUYECHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampeiiaercsi I0myckaTh oOydaromuxcs Kk padore ¢ 9K
NIOJ1 IOTHHOM U IapoJIeM NEAAroros.

4.4. 3ampenieHo nepenaBath HocuTenb JXK ((dreni-HOCHUTETh) MOCTOPOHHUM
JUIIaM.



4.5. Pasrnamatsb napoib Bxoa B cuctemy 2K/3]1 mOCTOPOHHUM JIUIIAM.

5. O0mue nmpaBuJia BeJleHUs y4eTa

5.1. BHecenue uHpoOpManMu O 3aHATUM U 00 OTCYTCTBYIOIIMX JOJIKHBI
MIPOU3BOAMTHCS MO (HaKTy B JACHBb MPOBEAeHUA. ECiii 3aHITHE MPOBOIUIOCH BMECTO
OCHOBHOTO TIpenojiaBaresis, GakT 3aMEeHbBI JOHKEH OTPAKAThCSI B MOMEHT BHECEHUS
YYETHOM 3aIHUCH.

5.2. Baecenwe B XKypHaT HHPOPMAMA O JOMAIIHEM 3aJaHUHA JIOJDKHO
MIPOU3BOJIUTHCS B JICHBb MPOBEJACHUS 3aHIATUSL HE TMO3JIHEE, YeM 4Yepe3 3 yaca Iocie
OKOHYAHHUSI BCEX 3aHATUHN TaHHBIX 00yUYarOIINXCS.

5.3. Pe3ynbTarhl OllEHUBAHUS BBIMOIHEHHBIX OO0YUYaIOIMIUMHUCS PaOdOT JOJKHBI
BBICTABIIATHCA HE mo3aHee 10 MHEW co AHSA UX MPOBEACHUS B COOTBETCTBUM C
MPUHATHIMUA B 00pa30BaTEIbHON OpraHu3alliy MpaBUIaMu OIIEHKH paloT.

5.4. ApxuWBHOE XpaHEHME YYETHBIX JIaHHBIX JOJDKHO MPEIXyCMATPHUBAThH
KOHTPOJIb 3@ HX IEJIOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha TMPOTSHKEHUH BCETO
HEO0OXOIUMOI0 CPOKa.

6. YciaoBus COBMEILIEHHOT0 XPAHEHHS JAHHBIX B JICKTPOHHOM BHJIe  Ha
OyMaKHBIX HOCUTEJIAX

6.1. B cinyyae HE0OXOAMMOCTH MCHOJIb30BaHUS JaHHbIX DK U3 31IeKTpOHHOU
GbopMBI B KayecTBE MEYATHOTO JOKYMEHTa WMH(OpMalus BBIBOJUTCS Ha Te4YaTh U
3aBEpSICTCS B YCTAHOBJICHHOM MOPSAKE. APXUBHOE XpPaHEHHE YUETHBIX JIaHHBIX Ha
OYMa)KHBIX HOCHUTEISX JOJIKHO OCYIIECTBISTHCS B COOTBETCTBUU C JICUCTBYIOIIUM
[Topsinkom PocoOpHanzopa, yTBep»KIeHHBIM Tpukazom MwunoOpHayku Poccun ot
16.10.2018 r Ne 1417.

6.2. CBogHasi BEJOMOCTh WTOTOBOM YCIEIIHOCTH Kjacca 3a Yy4eOHBIM rojn
BBIBOJIUTCSI U3 CUCTEMBI YUeTa B TOM BHUJE, KOTOPHIN MPETyCMOTPEH ACHCTBYIOIUMHU
TpeOOBaHUSIMU ApXUBHOU clykObl. Ecnu naHHbIe 1O y4eOHOMY TOay XpaHsTCS B
AJIEKTPOHHOM BHJE, CBOJHAS BEIOMOCTh MOXET ObITh MEpeaaHa B apXWUB cpasy Mo
3aBEpUICHUH BEICHUS yUY€Ta B COOTBETCTBYIOIIEM KJIACCHOM JKypHAJeE.

6.3. Ilpu Benennn y4eta B JIGKTPOHHOM BHUE HEOOXOIUMOCTh BBIBO/IA TAHHBIX
Ha T1eYyaTh [JIs KCIHOJIb30BaHMSI B  KAuyeCTBE JIOKYMEHTa OIpelenseTcs
COOTBETCTBHEM HcToNb3yemon nadopmarmonHoit cuctemsl ['OCT P UCO 15489-1-
2019 «Haumonanweubiid cranaapt Poccutlickoit @enepannu. Cucrema CTaHIapTOB IO
uHpopmanuu, OuONIMOTEeYHOMY U u3faTenbckomy gAeny. HWuadopmarnus wu
JIOKyMEHTAIUs. YTIpaBJIeHUEe TOKYMEHTaM1.

7. 3aKkJII0UNTEIbHBIC MOJT0KEHUA
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7.1. Hacrosimee IlonoxeHne 00 3IEKTPOHHOM KIIACCHOM JKypHaje SIBISETCS
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, MpuHHMaeTcsa Ha llemarormueckom coBeTe
IIKOJIBI ¥ YTBEpKIaeTcs (JInOO BBOAUTCS B IEUCTBUE) TUPEKTOPOM LIKOJIBI.

7.2. Bce W3MEHEHMS U NONOJHEHUsA, BHOCUMBbIE B Hacrosmee [lomoxeHue,
opopmiiAlOTCST B NMHUCBMEHHOM (opMe B  COOTBETCTBUU  JICHCTBYIOIIUM
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

7.3. TlonoxeHue 00 SIEKTPOHHOM KJIACCHOM JKypHaje NPUHUMAETCS Ha
HEOIPEICIICHHbINM CpoK. VI3MeHeHns u nonosHeHus K [lonoxkenuro npuHuMaroTcs B
nopsiake, npeaxycMoTpeHHom 1.7.1. nacrosimero IlomoxeHusl.

7.4. Tlocne npunsatus [Tonoxxenus (MU U3MEHEHUN U JOTOJHEHUM OTACIbHBIX
NYHKTOB M pa3/ielioB) B HOBOM peAakUMy MpeAblayllas peAaakiys aBTOMaTUYECKU
yTpPauuBaEeT CHUILY.
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